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POLICIES REQUIRED BY LAW/REGULATIONS

Maine and Federal laws require local schoal boards 10 adopt certain written policies. In addition, Maine Departient
of Education Ralkes and the Code of Federal Regulations (CFR) also require the adoption of policies. The following
is achecklist of policies Lhat school boards must adopt. The tithes and policy codes are from the NEPN/NSBA coding
sysiem. The list of policies and cites is up-to~dale ro the dest of our knowiedge.

NEPN/NSBA
CODE

NEPN/NSBA TITLE - LEGAL CITES

Nondiscrimi:gionfﬁqmlOppoctunityMAﬂimaﬁve Action - Titles VINX; SEC. 504;

IDEA; ADA

Harassment and Sexuai Harassment of Students - EEQC Guidelines, Tites V1, DG 20-A
MRSA § 6551

Harassment and Sexua! Harassment of Employees - Titles V1, V1L, LX; 20-A MRSA §
6553

Employes Discrimination and Harassment Complami Procedure

Hazing - 20-A MRSA § 6553

Educational Philosophy/Mission - 20-A MRSA § 451 I(3XA)

Schoo) Sysiem Goals and Objectives - 20-A MRSA §43LI1(3A)

Tobaceo Use and Possession - 22 MRSA § 1580(AX3) 22 MRSA § 1578-B; Goals 2000
Educate America Act, FED P.L. 103227

School Properties Disposition - 20-A MRSA § 7

Drug and Alcohol Testing of School Bus Drivess - 49 CFR Pant 382; 26 MRSA §§
68){8)XB); 685(1), 689

Drug and Alcohol Testing of School Bus Drivers Procedures

Drug-Free Workplaes - FED. P.L. 101-226

Recruiting and Hiring of Administrative Siaff - 20-A MRSA § 1001{13)

Recruiting and Hiring of Administrative Staff Procedurss

Professional Staff Development - Maine DOE Rules, Chap. 125.23.B,5

Supervision and Evaluation of Professiona) Staff - Maine DOE Rules, Chap.125.23,B8,5.a

Evaluation of Administrative Staff- Maine DOE Rules, Chap12523,B,5,n

Special Education Serics (MADSEC Samples, sce page 6 of newsletter.)

Homo Schooling - Maine DOE Rules, Chap.136.2,A

Home Schooling—Participation in School Programs - Maime DOE Rules, Chap.130.2,A

Post-Secondary Encollment Options - 20-A MRSA § 4771 «t. 50q. (Jfhigh school}

Instructional and Library Materials Salection - Maine DOE Rules, Chap.12522

Citizea’s Challenge: of Educational Media {Form)

Homework - Maine DOE Rules, Chap.125.23. B3,

Promotion, Relention and Acceleration of Students - Maine DOE Rules,
Chap.125.23,B.55

Geadustion Requirements - Maine DOE Rules, Chap.127.11,C and 127.12; 20-A MRSA
§4722

Tests/Assessment - Maine DOE Rules, Chep.125.15,b

Compulsory Studem Auendance - Maine DOE Rules, Chap.125.23,B,5,1

Stxdent Withdrawal From School {Dropoul Prevention Committee) « 20-A MRSA § 5103

Drug and Aleohol Use by Students - P.L, 101,226

Weapons, Violence and School Safery - 20 USCA § 892); 5 MKRSA § 4681 e seq.; 17-A
MRSA §§ 2(9), 2(1 2-A); 20-A MRSA §§ 1001(9), 10D1(9-A), 6552

Student Discip!ime - Maime DOE Rules, Chap.125.23,B,3, '

Communicsble/Infections Diseases - 20-A MRSA § 100L11-A

Student Records - Maine DOE Rules, Chap.125.19,B {Encludes special education
requiremenis)

Parent Invovement with Chapter 1 - 34 CFR Pant 75, § 20034
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POLICY TOPICS RECOMMENDED BY
MSBA DELEGATE ASSEMBLY RESOLUTIONS

MSMA annually publishea all Maine School Boards Associstion resahutions updated through the MSBA Delegmo
Asscmbly meeting a1 the Fall Canference. Resolutions whivh recommend that local boards have policies addressing
specific topics ars listed below for your informatica.

You murgedwmﬁandmviewthcmmﬁonsanddmaminewhwmmschool unit hagpokies on these opics.
Pleasa potc that (he titles and policy codes arc from the NEPN/NSBA coding sysiem.

NEPN/NSBA
CODES NEPN/NSBA TITLE - RESOLUTION NUMBER
___ACA Gender Neutral Language 2.A.13
v AD Educations! Philosophy/Mission 2.A.15,28.20
v ADC Tobacco Use and Possession 2.A.12
BCA Board Member Code of Ethics 2.A.8
___BCB Board Member Conflict of Interest 2.4.7, 3.A2
BCC Nepotiem 2.A4.7, 2.A.2 .
G School Board Policy Process 2.A.4 -
___BG-R Policy Adoptioa Process 2,A.4
Bl1A New Board Member Cricatation 2.A.9
BIB Board Member Development Oppornmities 2.A4.9
___<BI Evaluation of Superintzndent 2.A.10
___CHD Admimistration in the Absence of Policy 2.A.4
GBB StaffInvolvemnen in Decision Making 2.A.22
. GCOA Supecvision and Evaluation of Professional Staff 2.B.32
1D Sehool Day 2.B27
T aa Curriculum Development aad Adoption 2.B.9, 10,11,12, 13, 14, 19,22
___1HBAK Life Sustaining Emergency Carc 2.B.A2 (in MADSEC packet)
__IL Evaluation of laswruciional Programs 2.B. 15
____IMDA Patrictic Exercises 2.B.18
___IMDB Flag Displays 2.8.18
J Student Rights and Responsibilities 2.8.3
JICEA Weapons, Violence and School Safety 2.A.17, 3 BAG
JK Student Discipline 2.B.5,2.B.16
JKD Suspension of Students 2.B.3
__ JKE Expulsion of Studeats 2.B.3
____JKE-R Expulsion of Studenis—Procedures
___JKF Ision of Students with Disabilities 2.B.3 {in MADSEC packet)
— JLF Reponing Child Abuse and Negiect 2.A.11
___Jo Esaployment of Stodents 2.A.44
KCB Community Involvement in Decisionmeking 2.A.46
___KHB Advertising in Schools 2.A.14

Please Note: The contents of MSMA sample policies aad other rosowsce materials do not necessarily \
mﬂectoﬂicialﬁmialionpolicy.Mmintcndednehherfarvubnimrcp!icaﬁonmrwwphaemwvicc
of the Tocal board's Jegal counse).

MSMA recommendsa careful anslysis of the nced and purpose of any policy and a thorough coasideration
of the coment’s application and suilability (o the individual school system. Rarely does one board’s policy
i statement serve axactly to address the conceons and needs of all units. Sample policics are most appropriately |
] used e u basis or beginning fora

board's poticy development on specific fopics.




MSMA Polisy Deve t Newslstter - Decintey 2000 [

REQUIRED/RECOMMENDED
SPECIAL EDUCATION POLICIES

The following sample policics were developed by Maine Association of Dwectors of Services for Children with
Excepticaalities (MADSEC)ani Eric R. Herlan, Esq., Drommond Woodsve and MacMahon, MSMA bas formatied
these samples and coded theas according 10 the NEPN/NSBA system. Sanples may beobiained eithes from MADSEC
or MSMA.

NEPN/NSBA

CODE NEPN/NSBA TITLES (Last Review/Revision Date)

THBA Individual Education Ptass [[EPs] (2000); Required

IHBAA v~ Refarrak/Pro-Refarral Procedures (2000), Required

[HRAC Child Fiad (2000); Required

THBAG Programming in the Leasi Restrictive Environenent {2000)

THBA) Special Education Indepeadeat Evaluations (2000)

THBAJ Special Education Student Oversight Agreement (Moniaring
Transter of Tuition Students) (2000)

IHBAJ-E Progress Report Form (1996)

THBAK Life-Sustaining Emergeacy Care (3000)

HBAL Grievance Procedure for Persoas with Disabilities (2000); Required

HBGB Supplemental Statement of Righls for Private SchoolHome Schooling Stoderits with
Disabilities {2000}

JKF Disciplinary Removal of Students with Disabilitizs (2000)

MSMA Policy and Resources Services

s We Make It Our Policy to Answer Your Policy Questions

MSMA offers & fuli range of policy services to assist local boards and superintendents, As pat of
your mrembarship in MSMA, we welcome your policy questions asd requests for ssnsple poliches. In
addition to sample policies developed by MSMA, we have access to samples oa hundreds of topics from
school oeis # Maine and across the country. We also maintain & complets Resource Conter on edocs-
tional and policy topies. I you need infortmalion o answers on policy issues, we can help.

% Resource Materials Available
The fotlowing resotrces are available in | mited numbers by calling MSMA st 800-660-8484.
Rrice
{et incleding postiat s0d handling)

The Scheol Board Member’s Guide 1o Policy Development % 6.00
Taegeting Student Leaming 12.00
Parliamentary Procedure 9.50
NEPN/NSBA Policy Maaual Tab Sets wikh Code Finder [ndex - 1000

< Custom Policy Manual Revision Services

MSMA offess custom policy mamsal revision services on s fee basis, from a required policies audit to a
complete manual cevision. Please call MSMA’s Policy & Resources Specialist at |-800-660-83484 for more
detniled inforaalion on our ¢ustons secvices, including fee ages and project scheduling,
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MISSION STATEMENT

The misston of the Isle au Haut Schovl is Lo provide an
individualized, nuriring, und challenging enviconment whtch wilt
enable each siudent to become a iifelong learner and contribuling
citizen.




ADOPTED _01/22703

—

SCHACOL COWMITTEE

1, Schodél Committee meetings are open to the public except
when the meeting is in Executiyve Session. Meetings are held
moathly. Speclal oxr Emergency meecings may be held as needed.
Advance notice and an agenda will be posted.

2. The School Committee i3 responsible for directing the general
course of instruction. The educationsl welfare of the children
is the basie for all decigions.

3. The Schoel Committee, 1in consultation with the Superinten=
dent, i¢ Tesponsible for selection teachers and subatitutes,
setting salaries, and for teacher dismissals or nonrenewals

of teacher contracts.

4, The School Committee (s vequired by the State of Maine to
provide health screenings for hearing, aight and scoliosis.

5, The school commictae 1s responsible for overaeeing the
cugtodian in maintaning, vepairing, heating, lighting, vent-
{lation, and hyglenic conditleon of the scheol Bullding. Thae
schoel building and certain schonl sgquipment may be used by the
public wWith the¢ approval of theée Schodl Committee and teacher,
Thopge ueing the bullding and equipmnent shall bhe accountable

for damages and for leaving the premises in proper order. The
Echool Committew is responsible for providing warning devices
amd making provision for adeguate escape from fire in the
buillding.

6. The School Committaw L& remsponsible for providing a sub=
gtitute tegoher list at The beéginning ¢f the school vear.

7. The Schoal Cammilttee is responeible for enforcing the
pelicies of the State of Matne telating to Public Schools.

B. The School Committee is responmible for writing, reviewing.
and enforcing the pelicies of the Isle 2u Haut School.

9. School Committes members, are éxpected to attend all meetings
during thelr term. IJf they are unable to attend 2 meeting, it

is raquescted that the member contact the Chair te infoerm them

of thair axpectod absence 85 soon as possible. The Scheol
Committee may declare¥ 32 Schoovl Committiwe sSwat vacaar if a2 wember
{3 abvsent for 3 consécutive meaetings.




ADOFTED 01/29/03

IEACHERS

1. The Teachers ara responsible for the children from 7:45 a.m.
until the laac bus has 1aft at the eand of the school day and for
arranging special field trip transportation with the bus driver.

2. The Teschers are responsidvle for providing realiscice individual
goals in accordance with the State of Haine curriculum requirements,

3. The Teachets ata responsible for communicating with patents,
Report cards are distributed quarterly. A parentf/teéacher con-
forence is scheduled during the fivst quarter and third quavter.
Subsequent ¢onferences are schaduled as naeeded:

4. Teachears area responsible for the prompr and direct sharing of
socia2l and academic concerns and problems with indlvidual parents.
Unresolved social and academic¢ ¢Oncarns mady be brought to the -
atrention ¢f the Superintendent and School Committee.

5. Teachere are responeible for posting the deéestination oh tha
gchool door if the childven are taken aoff the school grounds.
Written paventel permission should have been granted for children
leaving the school grounds.

6. Teachers are responeible for making provisions for sending
sick ¢hildten home.

7. Teachers are reasponaible for ingorming the Schocel Commitee
Chair/Board as necessary of any concerns including;: school
maintenance, repairs and cleaning,

Teachers are cesponsible for having monthly fire 4dtills,

9. Teachers are responsible for attendance at School Committee
meetings and prasenting a monthly rteport providing am <pportunity -
for sharing of reasonable tequasts ang timely concerns.

10. Teachers are Tesponsible fot administration of records as
directed by the Supertntendent, ordering ¢f books and supplies,
the planning and oversesing of fleld trips and other envgchment
activitins.

11. Any teachet leaving ipg responsibkle for providing to the incoming
reacher a written tadord of the year's activities and achisvement
of sach student.




PARENTS

1. Parants are responsible for notifying the 1eacher In advance if their chlidren will be
apsent. A written expianation, preferably in advance, shouid be sant 10 the teacher
regarding excusable absences. Excusable absences include: personal illness,
medical appontments, recegnized rgligious holidays, emergency family situations,
and planned absences for personal or educational purposes.

2. Parants ara responsible for advising the bus driver in advance regarding changes
in transportation arrangements or absgnces.

3. Parents are responsible lor the health and well being of their children. This
includas nulriious lunches and snacks, providing appropriate clothing lor weather
condilions and school activities, encouraging good persenal hygiens, and providing
the opportunily [or ill childran to stay home krom school. Parents shoukd provids a
written statement advising the leacher about individual allergic reactions, dietary rules,
or othér special needs,

4. Parents are responsible for liling with the school a signed permission slip tor
emergency medical raatment and for providing written instructions as 1o what
procedures to foilow and whom to contact if parents are unavailable.

5. Parents are rasponsible for written inslructions 1o gx¢use children from any activity
that doss nol have the parents’ approval.

6. Parants are responsible for any damaga (0 school properly caused by Iheir
children.

7. Parents are responsible for the promnt and direct sharing of social and academic
concerns and problems with the teachers and, if necessary, with the Supermtendent
and the School Commitiee. Teachers, the Supernntendent, and the School Committee
are aceessibla lo parsnts for cooperalive solving of problems and concerns. Parents
arg responsible for making appointmenis to speak with the teacher at a mutugily
cenvenient Lime at the school, atter school hours, and as a matter of professional
courlgsy. The schaol is the appropniate place lor parentiieacher meelings.




Y

BUS DRIVER
1. The bus driver is responsible for making arrangements with the parents as to what
lime and where the children will be picked up.

2. The bus driver is responsible for the children untit 7:45 a.m. and after 2-30 P.m. until
they are dropped off, :

3. On the days that driving is hazardous, the bus driver has the option of cancelling
the run. The bus driver has the oplion of daciding to 1ake the chlidrén home at 11-30
a.m. if the road conditions are becoming dangerous.

4. The school bus is not 10 be used for Iransportation of riders other than sechool
children except In an emergency or gl the discrelion of the bus driver,

5. In ths event of a field trip, the bus driver will transport the children as neaded.

-




ADOPTED: 01729702

CUSTODIAN

—— ree

| B The custodian s responsible for the daily procedures
(including basement) sa follows: sweaeping and vacuuming floorss
empting trash tatrrvels; cleaning tabletopms, counters, stovetops,
$ink and the bathroom,

2 The custodian 19 reaponaible for the following procedures
weehly: wiping shelves and Queting; cleaning woodwork; cleaning
the oven, refrigerator and microwave; checking smoke 2larm bat-
teries; disposing of recyclables and nonvecyclables; washing
filoors and checking playground for 1loosa bolts and yard fer
trash.

3. The custedian 38 responsible for the following procedures

as needed: ordeting eupplies (such as toilst paper, paper towels,
light bulbs, propane dottles, vacuum cleaner bags, trash bags

and containers for gatbage and recyclables); replacing light
buibs.

4. The custodian is responsibvle for the thorough c¢leaning of
the school during every major vacation including rTug vacuuming
and shampooing-.

5. The custodian ts responeible for general building and buil-
ding equipmant maintenance and specific necds as direcied by

the School Committea. [t ics the responsibility of the custodian,
after notification of the School Committee Chait, to contact

and obtaip appropriate tepairpersons, 1f needed, in the event

of building ot building equipmént failure beyond the tepair =
gkills of the cuscodian during the school yeav.

6. The custodian is responsible for the purchase of his/her
oNth ¢leaning suppliass. The cuetodian has use ¢f the school
ownad vacuum cleaner and can rent g8 Tug cleanar.

7. Any concerns including; scheol maintanence, repairs, and
cleaning will be addressed by the Superintendent anfor School
Committee Chalr in a timely manner.




6CHOOL VOLUNTEERS

Citizens who voluntarily contribute their time and talents to the improvement
and enrichment of the public schiools, Instrucuonal and other programs, are
valuable assets. The School Comnullee encourages consiructive parucipatuon
of groups and individuals i local schools to perform appropriale lasks during
and after school hours under the direction or supervision of the teacher.

Recruitment. use. coordination and traming of volunteers is a responsibiiity of
the teacher. Every effort should be made to use volunteer resources in a
manner which will ensure maxamum ¢ontribudon to the wellare and
educational growth of pupils and to encourage individuals Lo conunue
volunteering.

In approving the use of school volunteers in school, the School Committee has
the following goals in mind:

1. Volunteers will permit:

The teacher more time to devole to actual instruction:
More effective grouping for instructional purposes;
Greater individualized attention for meeting pupil needs;
More effecuve group instruction:

Opportunities for ennchment in speclalized areas:
Exposure o sources of skills and knowledge in addition
to the teacher.

—oa0op

2. Such use of volunteers should result in children:
a. Making a better adjusunent o school and to [ormal

classroom mstruclion;
. Recelving more individual altention;
Developing greater mouvaton for learming and learning
activities;
Increasing achievement in the school program;
Participating with more lanterest in group instruction.

oo

® o




1.

STUDENT ATTENDANCE Remsed
H )4

Every child of school age shall attend schoc! during the time that it
is In session. Any unexcused absence of half day or more shall be
deemed a vielation of 1hls requirement.

A student may be excused from school by the Prineipal/Teacher for
reasons of health, observance of a religious holiday, emergency
family situation or a personal or educational purpose.

Approval must be requested In writing or by phone in advance of
the planned absence except 1 the case of unexpected illness or
emergency family situation.

In the event a child has unexcused absences, the Princlpal/Teacher
shall communicate with the parents and if further steps are
necessary, shall notify the School Committee which shall lake

appropriate action®. =

* Maine Law defines a habitually truant student as one who is absent from
school without excuse for the equivalent of ten full days or for seven
consecutive school days during a school year.

10
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HOMEWORK POLICY

The [sle au Haut School Committee recognizes the value of homework.
Aside from the subject matter taught, the study skills learned are basic to a
good educatonal program. Homework 1s an lmportant study skill but llke

other skills taught. it must be learned (n an appropriate developmental
sequence and have purpose,

Purpose and appropriateness are the responsibility of the teacher based
on classwork, subject matier. student. and parent.

Homework is nol to be assigned sunply as work for work's sake.

Homework assigned {s to be corrected on a timely basis.

The type of homework assignment and the tme needed to complete it

should be appropriate Lo the age and ability of the student. ,
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Isle au Haut Schoal Committes
Adopted:

_ School Sponsored Field Trips

The Isle au Haut School Commirntée recognizes the educational value of student field
trips. 1t is the School Coramitlee intention to encoutage personal achievement and
individual inquiry that may take students out of the classroom. This policy addresses zll
trips that are organized to augment school programs and provide students with a broader
experience than the classroom allows,

All school sponsored field trips are subject to the approval of the School Committee
based on relevance 10 school goals, careful planning, budget limitations, and impact on
instruction. Transportation, admission cosis and other associated expenses shall be

phones SRl rongh rotomp ey BBl v
If a school related (rip involves a single student or a few students, the School Committee
will provide funds for that student(s} and one parent’guardian or teacher.

e

A eacher (or a parent/guardian in the case of individual school sponsored (rips) must
accompany all school sponsored field trips as the person responsible for students on the
trip. The teacher must be accompanied by enough chaperones to provide adequate
supervision for students during the trip. If the field trip is designed for the entire school,
the school committee need not provide a substitute for studenis who do nol participate in
a tnp. An excused abscnce may be granted (o students that are unable (o attend.

The teacher will need permission slips signed by a parent for ¢ach field trip. Students on

ovemnight ficld trips must be accompanied by a parent or a guardian chosen by the
parent{s) with writtén consent (0 act on the parenus)'s behalf in case of an emergency.

} -




STUDENT PLACEMENT 9 /}J.]q g

This policy addresses student retention and acceleration.

It is the policy of the Isle au Haut School Committee Lo provide a progressive
and sequental tstrucdonal program for every student in Grades K-8 based on
individual student’s needs. The program available to students shall be as
comprehensive and varied as resources allow and as appropriate to the child as
her /his development level suggests.

STUDENT ASSESSMENT

It {s the intent of the I[sle au Haul School Committee that academic
performance of studenls be assessed on a reguiar basis by classroon teachers.
Assessment may take various forms imncluding homework assighments,
classroom participalion. tests or other Leacher-directed forms of assessment,
The school shall also provide parents with a wrilten copy of their child's
quarterly achievemnent. Teachers shall contact parents more often il a
student’s performance warrants this because of prablems or improvemenits.
Parents are encouraged to contact the school with queslions at any time,
Teacher time will be allocated tor parent-leacher conferences during the school

year.

When additional evaluation such as a psycho-educationa! or substance
abuse evaluation 1s deemed necessary by staffl members. it shall be
administered by qualified personnel and i accordance with Stare laws and
rules, local policies. and test administration manuals. The Maine Educational
Assessment will be adminisiered i grades 4 and 8. Parents will be given prior
notice of testing dates.

School personnel will use standardized test results whenever possible as
one factor in determining class placements and instructional methods
appropriale to individual students. This data will also be used by siaff
members in planning for improvement of instructional programs and in the
ldentification of needs for curriculum revision.

2
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EDUCATIONAL PROGRAM FOR THE GIFTED AND TALENTED

The School Comunittee 18 committed to an educational program which
recognizes and responds to the unique abilities of each student. Providing for
students with special acadermic, inlelleclual, or artislic aptitude is parl of the
program. While the regular program of instruction ls supportive of gified
students, their exceptional needs may require additional and special services.

The Schocel Union 76 Special Services Director shall be responsible for
establishing procedures for the identification of [sle au Haut students for the
gifted and talented program. for Lhe appropriate placement of students in the
program. and for the developmenl of programs to meet the needs of Identfied
students as specified in the five year gifted and talented plan and in Chapter
104 of Department of Education rules.

-

19
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STUDENT RECORDS

The fedarally enacted Familly Education Rights und Privacy Act of 1974 (PL-93-380) requirea that
cach schoul sysiem adopt a policy in conformuy with the law, which provides specifle
assurances and appropriate restrniciens wilh regard (0 student cecords, The A¢t provides 2
guarantes thal parents may see their chuldeen’s records. Tews parents corceel any errary through
informal and formal hearings. and Umits access 10 school records by oulsiders. In this policy,
*parent” refers o parent or legal guardian.

(t is the intenl of Lthe [sle au Haut School Commlliee Lhat only inlermation as is required by law
or regulation or Is nccessary for the operatiun of the s¢hool or the appropriate placement and
coungeling of the individual child vnll be maintaungdd. All such indormation wall be retmned
unti it becomes obyolete or serves no legal or otherwise uselul purpose; then i wilk be

deatroyed,
Section 1. MAINTENANCE OF SCHOOL RECORDS
A. Denftnition of Student Record

L. A student record Is any record. flle. document ar other malterial that is related 1o a
student and is mawmnlained for others to sec or hear. 1t is distingulshable from Lhe notes of the
teacher or counselor which are maintained for the sole use of the collector When such noles
are made avallable to a pacty other than \he student, they automaltically become student
records and become subiect (o this policy.

2. The studetit records malntained by the Isle au Haul School are cutnulative and
tnclude:

a. Directory In(ormation. student name. address, lelephone nwmber. date and place of

buth. dates of atiendance., the most recent previous educational ayency ajtended by the

siudent, and post gradualien placement.

b. Academic records such as grades, honors. and awards;

¢. Evaluation records such as aptitude tesung. achievement scores. and individual

evaluatlons;

d. Health and medical records:

e. Disclpline records:

I, Special Educaton records

g. Other reports relevant 10 a students stalua.

B. Matntenance of Data

1. All entries to student records are necessary, accurale and factually verifiable, alt
mccdjc:]al entries must be signed and dated by the teacher and the person enlering the
material.

2. Records for students in grades K-8 are under the immedtate jurisdiction and control of
the teacher. Records for students in grades 5-12 are slored in the offlce of the Union 76
Superintrndent. :

3. The teacher oversees the review and elimination of unnecessary. outdated, or
inaccurale information i cumulauve files and heallh records at the end of eighth grade, The

Union 76 Special Services Director serves this role for special educalon records. Parents will be
informed and given the opportumity 10 obtamn records prior (0 destruction.

4. Duplicate copies of all records shall be stored (n the Office of Union 76

15




Section 2. ACCESS TO $TUDENT RECORDS

A. The teacher and superiitendent are the only persons eligible lo grant access to school
records or (0 release Infermauon. Under no circumsiances is a noncertied person eligible to
grant access.

B. Parents have the right {o lnspect and review all records directly related (0 their
children, tntended for school use or avadable (o parties outside the sehoai,

C. Parents, and students who are eligible under the law, may obtain copies of the
records within ive working days upon recespt of 2 writlen request. The copies of matenals
provided will be made at the parent’s expense.

D. When a student reaches the age of eighteen or 1s attending an insutution of post
sevondary education, the permission or ¢consent required of parenis shall be transierred to the
student, including the right to deny parental access (o records.

E. Parents have Lhe right (o challenge the contents of their child's school record 1o
insure that the record s not lnaccurate, mish:ading, or otherwise in wolation of Lhe privacy or
other nghts of studenis, and to provide an apportunity for the correction or delelion of any

lnaccurate. misleading, or otherwise lnapprogriate information 1n the record.

F. 1l 3 parent challenges the record's contents, the appeal should be made (o the teacher,
the Superintendent, and the School Committee, \n that order. If tha Superintendent refuses 1o
amend the records as requested, the parent or student has the righl 1o an lmpartial heéaring
before the School Committee.

Section 3. DISSEMINATION OF STUDENT INFORMATION

A. The school may. without the ¢consent of parents or students. release a student's
recaords (o;
1. School officials who have a legitimate educational interest:

2- The Maine Commissioner of Education and hi/ her officers or subordinales, so long
as the intended usc of the data is ¢consistent with the Commussioner's sLalutory powers and
responsibijtjes:

3. Officials of the primary or secondary school gystems in which the siudent Lniends to
enroll. under the condition that the student's parent be noufied of the transfer and be allowed
10 review a copy of the record prior (0 the release if desired.

B. The school will release the followiny directory information on individual stucents
without parent permisson unless the parend requests in writing tbat they de nol want the
nformation released:

1. Name of student

2. Grade level completed

3. Awardas or honors

C School persannes shall not divulge. in any form, 1o any persons other than those
lsted in A. above any infermation conLluned in pupt records exce Pt

1. With written cansent from the pupll's parent specliying records o be released and (o
whom he records will be sent;

2. In compliance with |udicial order or pursuant to any lawlully issued subpoena. The
parent should be nolifled of all auch orders prior te the school's compliance.
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EQUIVALENT INSTRUCTION (HOME SCHOOLING)

This policy Ls intended to govern the implementation of equivaient instruction
(Home Schooling) alternatives to attendance at public and approved private
schools.

Any parents) may apply for approval of an equivalent instruction program for
their children as an alternative (o altendance at the regular public day school.

The State School Board is responsible for policy on equivalent instruction and
that policy is articulated in 20-A M.R.S.A. S00{-A (3A}.

The Isie au Haut School Committee will cooperate with home schooling

parents by helping them secure a copy of the sleps and procedures required by
the State.

Further, a student enrolled in an equivalent instruction program Is entitled to
access (o school facilities on the same basis as any resident student of stmtlar
age. This would include such {tems as classroom texts and materials, school-

sponsored fleld Lrips, and other school actuvities of which they will be informed
by the Principal /Teacher.
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SPECIAL EDUCATION PHILOSOPHY

The Isle au Haut School Department believe that all children identified as
educationally handicapped have a right to a free and appropriate publiic education.
The fundamental goals of special education are to identify children with special needs
and to provide quality services in the effective fulfillment of thoze needs. The
purposes of special education are the same as those of regular education: the
development of each student as a knowledgeabls, skillful, and purposeful person, able
to plan and manage hisher life and te reach hissher fullest potential as an individual
and a member of society.

In fultilling the goals of Special Education in the Isle au Haut School, the
School Department promotes the following beliefs:

1D

That all individuals have the ability to learn and, therefore, should
have equitable access to and meaningful participation in quality
educational opportunities. '

That the education of individuals with handicaps is a collaborative
effort among students, educators, families, schooi beards, and
communities.

That full participation in school and community life by individuals
with special needs enriches the entire community.

That special education is an integral part of the total schoel
environment, not a separate entity. Both regular and special
education staff play a role in meeting the individual needs of
children with disabilities,

That special education programming strives to meet the
individual and unique learning needs ot each child with disabilities.
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PREREFERRAL & REFERRAL PROCESSES ”! 1]?5

7 In determining the need for special education under Maine Regulations {Chapter
.01 10.3}, the Pupil Evaluation Team must document that alternative programs and
technlques within regular education have been tried, but have not been successful,
There are numerous students whose school performance for one reason or another
does not measure up to expectation. [n urder to rule out other possible causes for the
student’s learning problems, the identification of potential special education students
by regular classroom teachers will begin with an assessment of what services are
currently in place, what instructional accommodations and intervenrtions have been
tried, and what further interventions shouid be attempted prior to the referral,

The prereferral process begins with the classroom teacher bringing c¢oncerns
regarding a student to a prereferral team. The Child Assistance Team functions as an
intermediate step between recognition of a problem by a classroom teacher and
formal referral for a comprehensive evaluation. One reason for having a prereferral
process is to create a forum in which the needs of students can be discussed by
professionals who represent a variety of educational backgrounds, teaching
experiences and diagnostic expertise. A second purpose is (0 recommend immedtate
educational interventions which could be tried in the classrcom.

In many insrances the Child Assistance Team will recommend educational
aiterventions which will meet the student’s needs to such a degree that a referral to
the Pupil Evaluation Team would not be necessary. Although handicaps themselves
cannot be cured through the use of prescriptive instructional interventions, the need
for special education can sometimes be eliminated through the use of appropriate
teaching methods.

A. Prereferral Process Steps

1.  Request for Assistance
The classroom teacher completes the Request for Assistance Worksheet and
submits it to the Special Services Director,

2. Parent Conference
Although parent/legal guardian permission is not required in order for a regular

classroom teacher to proceed with the prereferral process, it is required that a
parent/legal guardian conference be held to inform the parent(s)/legal guardian(s)
thac their child’s school performance is a marter of concern.
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Prereferral & Referral Processes Page Two

~  Iof lon e

The Special Services Director analyzes the information presented by the
referring teacher and determines the need for addidonal informaticn which may
include: attendance, behavior, grades, health, learning styles, social interactions, test
data, and work samples.

4, Gather Additiopal Information

The Special Services Director might contact otheér appropriate personnél,
parent(s})/legal guardiants), or agencies in order to gain additional information not
provided by the referring teacher. The building Principal or designee might conduct a
classroom Observation.

S.  Select g Prereferral Team

The Special Services Director selects a prereferral team of at least two people
wh¢ must be an administrator or designee and the referring teacher. Other members
may be other professionals and parent{s)/legal guardian(s. =

6.  Schedules Meeting
Based on the working schedules of the team members, the Special Services
Mirector notifies the team members of the date, time, and place of the meeting.

7.  Document Meefing
The Child Assistance Team shall be responsible t0 document the content,
recommendations, and Interventions suggested at the meeting,

8.  Eollow-yp Meeting

[nterventions are to be tried for an agreed amount of time {usually four to six
weeks). At the end of the trial period, the Child Assistance Team will reconvene to
evaluate the effectiveness of the regular education intervention and will decide at chat
point if a formal referral should be made to the Pupil Evaluation Team,

if modifications have been successful, the classroom teacher will notify

parent(s)/legal guardian{s}. A copy of the Preretferral Assistance Form should be filed
ip the cumulative student file.

B. Referral Process

The Director of Special Services notifies parent(s)/legal guardian(s} of the
referral and obtains consent for individual evaluation.

20,




Prereferral & Referral Processes Page Three

Referral Process (continued)

2.  When the Director of Special Services receives parental/legal guardian consent,
the Director will notify the Special Education Teacher to arrange the initial evaluation
schedule. The 60-day time limit {mandated by state Special Education regulations) to
complete the child’s evaluation begins with the receipt of the signed

parental/guardian consent form. The Special Education teacher notifies the Director
when the evaluation has been completed.

3. The Special Education teacher meets with the parent{s)/legal guardian(s) to
review evaluation resulrs and discuss the P.E.T. process.

4.  The inidal P.E.T. meeting is held to report on test results, to determine eligibilicy,
and to discuss further evaluations.

5. The P.E.T. meeting is held 1o determine services, placement, and ¢ develop an
LLE.P.

-~

An annual review is held to conduct a yearly evaluation of the 1.E.P.

e,
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POLICY REGARDING SPECIAL EDUCATION RECORDS:
Family Educational Rights and Privacy Act

The [sle au Haut School Committee has adopted the following policies
and procedures to protect the confidentiality of student records in
accordance with the Federal Family Educational Rights and Privacy Act of
1974 and the Education of All Handicapped Children Act of 1975,

Definiti
The following terms shall be defined for the purposes of this policy:
DRastruction - Physical destruction or removal of personal identifiers

from information so that the information is no longer personalty

identifiable. ,
Parent - includes any of the following unless otherwise specified:

natural or adoptive parent, legal guardian, noncustodial parent, or

surrogate parent.

Eligible Student - Students who are [8-vears-old or who are
attending post-secondary school,

Education Records - Those records which are maintained by the
school which are directly related to a student and any information
pertaining to an identifiable student. The type of records covered under
this term are further definad in the regulations implementing the Family
Right and Privacy Act of 1974,

Access Rights

The Isle au Haut School Department shall permit a parent, eligible
student, or their authorized representative to inspect and review any
education records relating to their child which are collected, maintained, or
used by the school. In addition. the school shall comply with a request for
access without unnecessary delay, and before any meeting regarding an
individualized Education Program or any due process hearing refating to
the identification, evaluation, or placement of the student, and in no case
more than 45 days after the request has been made.,
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FERPA Policy Page 2
Access Rights (continued)

The right to inspect and review education records under this section
includes:

A. the right to'a timely résponse from the school to reasonable
requests for explanations and interpretations of the records;

B. the right to copies of the records containing the information, if
failure to provide those copies would effectively prevent the parent or
eligible student from exercising the right o inspect and review the
records;

C the right to have a representative of the parent or eligible
student inspect and review the records; and

D the right 1o a list of the types and locations of education
records collected, maintained, or used by the school,

Consent ’

Consent of the parent or eligible student shall be obtained in writing
before personally identifiable information is disclosed to anyone other
than designated officials or employees of the school, except as noted below.

The written consent required by this section shall be signed and
dated by the parent or eligibie student giving consent and shall include:

A.  aspecification of the record(s) which may be disclosed;

B. the purpose(s) of the disclosure(s); and

C the party or parties to whom the disclosure{s) may be made.

The Isle au Haut School Department may disclose education records
without parental or eligible student consent, in accordance with FERPA,
and shall disclose personally identifiable information and education
records to authorized staff of the Maine Department of Education and the
Federal Department of Education upon written request,

Recerd of Access

The Isle au Haut School Department shall keep a record of parties
who have obtained access to educaton records {except for access by
parent(s) or eligible student and authorized employees of the school). The
record shall include the name of the party, the date access was given, and
the purpose for which the party is authorlzed 1o use the records, and this
record of access shall be maintained with the education records.
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FERPA Pollcy Page 3
Records on More Than One Stydent

If any education records include information on more than one
student, the parent(s) of a student or the ellgible student shall have the
right to inspect and review only the information relating to their child or
themself or to be informed of that specific information,

Fees

The Isle au Haut School Department may charge a ten cent per page
fee for copies of records provided to parent{s) or ellgible student or their
representatives under this rule. The fee shall not prevent the parents) or
eligible student from effectively exercising their right to inspect and
review those records.

Amendment of Records at Parental Reguest
-
A. Request to Amend Records - A parent or eligible student may

request that the Isie au Haut School Department amend education records
that the parent or eligible student believes to be inaccurate, misleading, or
in violation of the privacy or other rights of the student.

The [sle au Haut School Department shall, within 15 days of
receipt of the request, either amend the information in accordance with
the parent’s or eligible student's request or inform the parentisi or eligibie
student of its refusal to amend the information and advise the parent(s) or
eligible student Of the opportunity for 2 hearing,

B.  Opportunity for a Hearing - The Isle au Haut School Department
shall, on request, provide a hearing in which the parent{s) or eligible
student may challenge infarmacion in the education records.

The hearing shall be ¢conducted according to the procedures specified
in the regulations implementing the Family Educational Rights and Privacy
Act of 1974, :

C Results of Hearing - If the hearing officer decides that the

information is inaccurate, misleading, or otherwise in violatton of the
privacy or other rights of the student, the hearing officer shall inform the
parent(s) or eligible student of rhe right to place a statement in the
student’s records commenting on the information or setting forth any
reasons for disagreemng with the decislon of the school.
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FERPA Policy Page 4
Amendment of Records at Parental Request {continued)

Any 2xXplanation placed in the education record of the student under
this secuon;

1. _ shall be maintained by the Isle au Haut School
Department as part of the records of the student as long as the record or
contested portion is maintained by the school: and

2 shall be disclosed to any party to whom the education
record 1s disclosed.

Safeguards

The Isle au Haurt School Department shall protect the confidentiatity
of education records at collection, storage, disclosure. and destruction
stages.

The Superintendent of Schools appoints the Director of Special
Services to be responsible for ensuring the confidentiality of education
records and for training other staff o do so. :

All persons collecting or using personally identifiable informarion
shall receive training or instruction regarding the federal law, as well as
state and local policies and procedures for ensuring confidencialicy.

The [sie au Haut School Department shall maintain, for public
Inspection. a current listing of the names and positions of those employees
with the school who may have access to education records.

Destruction of Information

The Isle au Haut School Department shall inform parent(s} or eligible
student when education records are no Jonger needed to provide
educational services to the student. The records shall be destroyed at the
request of the parent(s) or eligible student, and may be destroyed at any
time by the Isle au Haut School Department. Records may be turned over
to the parent(s) or eligibie student upon their request. However, the
following shall be maintained without time limitations: a permanent record
of a student’s name, address, phone number, grades, attendance record,
classes awended. grades and years complered, and the Individualized
Educational Program(s) and evaluation reports for the five years preceding
the termination of services.
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DISPOSAL OF MATERIALS AND EQUIPMENT

The Isle au Haut School Committee shall dispose of obsolete or surpius
instructional materials that are still usabie for educatonai purposes in a
specified sequence. If the item has historical significance, it shall be offered
first to the Isle au Haut Historical Collections, Items that remain shall be
disposed of by donation or by sale t0 any interesced party.

The School Committee may dispose of materials that are unusable or
materials that remain after following the above. as appropriate. ltemns for
which there are no interested partes shail be disposed of at the School
Comunittee’s discretion.
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[SLE AU HAUT SCHOCOL COMMITTEE
POLICY NUMBER: 3.17
ADOPTED: Oclober S, 1994

EDUCATION OF HOMELESS STUDENTS

The Isie au Haut School Committee recognizes its obligation to provide a free,
public education to homeiess children and youth. In ¢o-operation with the
school unit of origin. the local school system will provide homeiless students
with suitable programs which assure equal aceess to educauon.

Legal References: Tide 20-A MRSA, sec. 261, 5205
Maine Department of Education Rulea Chapter 014
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ISLE AU HAUT SCHOOL COMMITTEE
Policy Number: 5,07 }
Approved: 6-22-95 Adsplead: 7-]L-43

STAFF DEVELOPMENT OPPORTUNITIES

[t is the Intent of the Isle au Haut School Committee to provide
opportunities in staff development including coursework, workshops.

professional reading, visits to other classrooms in other scheols, and inservice
programs.

As far as it i8 able, the School Commitiee will provide adequate funds to
support staff development opportunities on approvai by the School Commuttee.

Participation in an activity should be approved by the Schoo! Committee.
Tuiton reimbursement will be provided on approval. Staff are encouraged to
share what they have learned with the School Commultee.




ISLE AU HAUT SCHOOL COMMITTEE
POLICY NUMBER: 3.07
ADOPTED: 7/12/95

CHILD ARUSE AND NEGLECT POLICY

Child abuse and neglect is a serious problem affecting children from all socjal
and economic levels, The residual effect of maltreatment of children has
profound implications for the child. his or her family. and the communitty-at.
large.

The Schocl Committee, recognizing the right of children to be protected from
abuse and neglect, and recognizing iis responsibility under 22 MRSA 400] et
seq, bas adopiad this policy for all school personnel,

The law mandates certain professtonals to report to the Department of Human
Services when they have reasonable cause to suspect that a child has been or
15 likely to be abused or neglected. These professionals include teachers,
school officials, and personnel. Such persons are to make any report directly
to the Department of Human Services and inform the Superintendent within
forty eight hours.
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PROCESS FOR POLICY DEVELOPMENT AND REVISION

It is the tntent of the Isle au Haut Sehool Comynittee o maintain a policy

manuai that is current and includes al] policies deemed necessary for the most
effective operation of the [sle au Haut Elementary School

To keep the School comrmunily informed of policies. a copy of the policy book,
and all new policies and revisions as they arise, shall be distributed to Schoal

Committee members, the Superintendent, the teacher, and parents of each
atudent.

The following steps will be taken for the development and/or revision of School
Comumnittee policies:

1. Each year the Superintendent presents a list of policies recommended
for development that year.

2. The School Commuttee develops a drait policy and approves it at.a first

4, Policies may be revised by the School Commuittee at any School
Commitiee meeting with this item on the posted agenda. A revised policy
¢an be adopted by a majority vete of the Sehool Committee at the
meetng at which the revisions are submutted.
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[s3e wme Hawl School Commictee
T
SUPPORT STA¥F EVALUATION

| is the responaibllity of the Superiniendent in cooperation with the teacher 10 evatuste
ik support staff in the school. There will be at least two meelings as part of the evalustion
process. The first will be beld by October 1 and will include a discussion of responsibilities and
expeciations of the suppert siaff member for the year. The second will mclude a review of the
writitn summative evaluation. A signed copy of the summative evaluations of supposi staff
members will be in the Superimendent’s office by May | of each year,
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ISLE AU HAUT SCHOOL COMMITTEE
Policy Number: 6.06
Approved: July 12, 1995

SMOKING POLICY

It Ia the policy of the Isle au Haut School Comumittee that smoking is not
permitted in school bulldings at any time or on the scheol grounds during the
school day. Adults may smoke oulside on school grounds after school hours.
Students are not permitied Lo smoke when parucipautng in school-sponsored
activities away from school property. :
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ISLE AU HAUT SCHOOL COMMITTEE
Adopted: November 18, 994
Amended: January 9, 1997

SELECTION OF EDUCATIONAL MATERIALS

[L is the pelicy of Lthe Iste au Maut Sclioo! Commitiles Lo provide a wide range of
educaucnal malerials on varied levels of difficulty, with divers)ly of appeal and

the presentation of different points of view, and Lo allow review of challenged
materials.

The term “educational maienais” is used to refer to texthooks. supplemental
books and olher print and nonprinl material used in school. as welt as library
books, audiovisual matenals. and computer sofiware available in Lhe schoo! for

student use. The term “parent’ shail refer to parent or legai guardian of a
student enrolled in the lsle au Haut sehool.

Although the School Committee is legally responsible for all matters relating to
the operation of the schaol. il recognizes the role of the leacher and relies on
the exercise of the teacher's good Judgment in making decisions regarding
selection of materials which best serve the Instructional goals of the school.

Final responsibility for selection of educational materials is retained by the
School Committee.

Parent(s) may challenge the assignment of specific materials for their child
following procedures specified below. While a deeply fell objection mav be
sufficient grounds for a substiliece assignment for that student. il is nol in

itself sufficient grounds for removing lhe material from the course of sludy or
library or for revising the curriculum.

PROCEDURES FOR MATERIALS SELECTION

The school's instructional and ibrary malerials shall be selecied by the teacher

in consullaton wilh the School Comruiltee, Materials shail be selecled using
the following criteria:

1. To implement and enrich the curriculum. providing for each individual’s
varying interesis. abililies, and skills:

2. To help today's youth develop an intetlectual. cullural, and moral
understanding of the communily and world in which they live:

3. To provide materials that will slimulate growth of knowledge, hterary
appreciaton, aesthetic values, and ethical standards:

4. To provide malerials which are representative of the many religious,
ethnic, and cullural groups and their coniribulions Lo America and the

world;

To have appropriate materials available on OpposIng sides of

conlroversial issues as they arse;

To provide materials which will promote and foster reading as a

recreation and lfe-long pieasure;

To place principie above personal opinion and reason above prejudice in

Lhe selection of materials appropriale for students:

To support and be consisienl will) Lhe general educaldonal goals of the

school and the objectlives of specific courses.

To meet high slandards of qualily In faclual conlenl and presentation.
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PROCEDURES FOR HANDLING CHALLENGES TO EDUCATIONAL MATERIALS

A decision by the School Committee Lo uphold a complant shalt nol he
interpreted as 2 judgment of Irresponsibllity or incompelence on the part of the
Lleacher and the School Commiitee involved m (he ortginal seleclion.

S
2.

The parent making Lhe complainl will bring il (o the altenlion of
the teacher,

The teacher shall respond to the parent orally and inform the
Superintendenl no later than the end of the following schoot day.
The parent wishing (o pursue this further must file wilh the
teacher a wrilten complaint for referral 1o the Superinlendent
within two schoal days. The complaini must, eite the specific
materials Lhal are alleged (o be inappropriale, unsuitahle,
irrelevant or improper. the specuic pages and passages which are
deemed (o make them so. and why.

The Superintendent will refer the matter to the School Commmittee
at the next scheduled meeting even (f uming does not permlt this to
appear on the School Cotnrnillee published agenda, at which lime
the matter will be discussed in open session. The Superiniendent,
teacher, and complaimnam shall all have the right 1o make
presentations Lo the School Committee in support of the positions
they have taken in the matter. The School Commiltee may consult
with the Department of Education ¢r othetr school systems. [n
making its judgment, Lhe School Commitiee will refer to the
seleclion criteria and Lhe specific complainl and make a decision
based on the materlal as a whoie noL on portions out of context.
The decision of the Schaol Commirtee shall be final

The leacher shall maintamn the written record of Lhe complainl
process.
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[SLE AU HAUT SCHOOL COMMITTEE
Adopted: July 12, 1995
Amended: January 9, 1997

AFFIRMATIVE ACTION POLICY

It is the tntent of the Isie au Haut School Committee that no diserimination
shall exist in anv of ils educational programs. emplovimen! pracices. or
contraclual agreements because of ruce, volor, religlon. handicap. sex, sexual
preference, age, national origin or ancestry. The stale and federal Jaws
affecung this policy are: 5 M.R.S.A., 54551 and s65. Civil Righls Acl of 1964,
Tide V1. Rehabilitation Act of 1973, Seclion 504: Educational Amendments.

1972, Title 9: Americans wilh Disabilities Act (ADA), 42 US.C. 12101 (77267900,

The Isle au Haut School Committee commuts Itself to this affirmative action
empioyment policy. The intent of this poliey is 1o Insure that all recruitment,
employment, training, promotion. and other School Commitiee personnel
aclions are administered so as to further equal oppertunity principies,

Through assuring equality of employment opportunity, the School Committee
seeks Lo insure equality of eduealicnal opportunity. Students will (hereby be
provided with a variety of maodels of persons carrying out Ltheir professional and
Job responsibilities. The School Commuttee recogmizes this as sound
educational practice.

Any student seeking admission or person seeking employment deeming him or

herself to have been the object of discrimmnation on any of the grounds cited
above may appeal for redress by conlacung the Superinléendent.
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STUDENT FUND-RAISING ACTIVITIES

wne® tuntsraiting Yy stuaents or orgarnization take
place, 1= will proceed wnaer tne 1allowing Suidiinges

1 Fund-reising projects, 1o be approvad, must direculy
beneill sTudeNIS

s The projeszts will not repiace schod) budgeted 1ems.

3 e TroJects will not conthct with the acaderme apd/or
(ne stuaent aruvities master schedule

4 The Senetl Sommitee recognizes oraganizations acting oh
benalt &f sthool/itudents will Take ther reguest for
yunc raising or, the Fund-Rasing Request Farm directly

w tne S‘upermwnqenUPrmc:pal tor approval or
diszporéval &l icatl ONig week. 1n aavance of 1he¢ evgnt or
everts s
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ISLE AU HAUT SCHOOL COMMITTEE
R evsed 5]

N (g 7%

Vo cine 625’ RECESS POLICY

All studenis will participate in outside recess unless a note or phone call
from & parent requesting that, due 1o an iliness, the sbadent shall remain inside
during recess. The teacher or the teacher nide will be on outside recess duty at all
times when children are outside. In circumstances when two school employee’s
are not present, the outside duty person will periodically enter the building to
check on any student which a parent has requested remain inside during recess due
to health concerns.
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ISLE AU HAUT SCHOOL COMMITTEE
3rd READING - 32272000

Riopred any Ry S/S'{'Z)OZ)

COMPUTER U3E POLICY

t. The computer facliiies of the lsle a0 Haut School are provided for the use of students, faculty, staff, and
suthorized commundy members it support of Ihe programs of the school. Students, faculty and etaft are

rasponsible for seaing that these faciiies are used in an effective, courtsous, ethical and lewhil manner.

Use of computer faciies, inchading access to Intsmet capabiliies, will be denied 10 individuais whe fall o
abide by hess policies. The school resarves the fight K examing all compuler fles.

Il. General Compuier Use
Al compuner users will:

& have priof sxparience of instruchon before galning avthorizabon 1D use computer
facilities;

b. respeci sl copyright Bsues mgarding software, information and aitributions of

¢. avoid nentional or inadveriant spread of computer Viruses or oher compuler
programming designed K Gisrupt Compuler use;

d. obsesye commonly accepied couriesias in regand to computer use, obtain
pormiasion K use spaciic compulers and not tamper with hardware & softwane;

9. abide dy any additional usage policies of any sChodk, fad or Classroom,

HI. Student Intemet Uss

The isle au Haut School provides compuiers, networks and (nfemet access to support e educational
zissicn of the school and 10 anhands the cumicudum and leaming spporunities for siudents and school
slaff,

a. Swdsn use of school compulers and Intemet ssrvices is a privilegs not a dght.
Shudents are required k comply with T8 paicy and the school’s computer use nikes.
Students who violale the pokcy andfor rules may have teir compuler piivileges
revoked and may alse be subject io further discipinary andior legal action.

b. Al kste au Haul Schoof compiniers remain under the conirdl, custody and supecvision
of the school sin¥. The alaff reserves the night to mankior 3l student wsa of schaol
computers and the Intemel. Studants have no axpaciation of privacy in thek use
of school compuiers.
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1SL.E AU HAUT SCHOOL COMMITTEE
3rd READING - $/22/2000

€. 'While reasonable precautions will be taken 10 superviss student use of e intemet,
he lsla au Haut School cannol raasonably prevert all inappropriaie uses, for axample :
access 1o objpctonable matarials and comminication with. persons outside of the
achooi, which ane in violation of Board poficies and school rules. The [sle au Hawt School la
mmmmmwwmdmmmmmmn
the intamet. However students will ba taught to analyze a vanety of information types
and sourcas $o that thay may leam the skils nesded as consumers of information.

o, Bofore a student is sliowed to use school computers and Inbernat servicea, the student

and he student's parectiguardian must sign and retum e Computerintemet Access
Acknowiedgment. The school will retain the signed acknowledgment.

Pieasa refer b mtachmentz A & B.




COMPUTER / INTERNET ACCESS ACKNOWLEDGMENT

The lsla au Haut School racognizes the benefite of using the Intemet to enhance
and reinforce acadedmic siudies. The Isle au Haut School alec recoynizes the dangers

ansocisled with ueing the Intermet. The isle au Haw School staff will superviss student
use of the Inlemat to the best of their abikity.

As @ parent of

, | understand that my
(narme of Child)
child may usa the Intermet at school, and | give my parmission for thet use.

{parent signature)

: As a studant at the lsle au Haut School, | have read and will follow the computer
use rules.

{student aignature)




Isle au Haut School Computer Use Rules

1.} Respect all copyright issues.
2,) Obtain permission from staff to use the computers.
3.) Do not tamper with hardware or software.,

4.) If there is a problem, ask for help. DO NOT try to fix the
problem yourself. '

5.) Have clean hands while using the computers.

6.) NEVER give out personal information while using the 2
computers.

7.) Use and put away discs and CD-Roms correétly.

8.) No food or beverages are allowed in the computer room.

Isle au Haut School Computer Use Consequences
for Breaking the Rules

1.) You will be warned.

2.} You will lose the privilege of using the computer for a period of
time, to be determined by the staff.

3.} Your parents will be notified.
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ISLE AU HAUT SCHOOL COMMITTEE
Adopiad 3/5/a7
Redensed  gazfoo
Mo ehones ate
& PARENRT INVOLVEMENT POLICY

The lale au Hxit School recognizes that when schooks and parents form strong
partnerships, our chikiren's potential for educational success improves significantty.
Teachera and school administmatons bacome move awears of parent and community
expeciations and are mare responsive o suggestions on program oparations. Parents
leam the scope of the school’s instructional program and sat high expectations for
their childran. As a result, schools increasa their focus on sthudent growth and success.

Schools hava the rasponsibility t0 involve parents in this partnership. The lsle au
Haut School thevefore supports a variety of parent-involvement strategies that requirs
schools to involve parents at all grade levels in @ broad range of oles. Thasge sfforts
will be coordinated by the teacher, )

The responsibifty and accountabdlity for implementing the parent-nvotvemnsnt
policy will be shared among board members, the teacher, the community, and parents.

In ovder to sasurs collaborative partnerships betwean parents and schools, four
components will focus schoot efforts in camying out this policy: (1) pacent participation,
{2) communkation, (3} community resources, and {4) monitoring and evakiation. The
Iste 2u Haut School will develkop its own parent/achoot compact ta speciically outtine
actions and axpectations that parents, teachers. and students may follow In each of the
four arsas.
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ISLE AU HAUT SC HOOL COMMITTEE
Policy Number:
ADOPTED. 5/30/97

HAZING

Maing statute defines INUNoUs hazing as “any action or situation which
recklessly ar intenhenally endangers the menlal or physical heaith of a sludent
enrolied in a public School © it s he pekey of lhe Isle au Haul School Committee
that injuricus hazing acuvihies af any lype, either on or off school Froperty. by any
shedent. staff member group or organization affiliated with the scneol, are
Inconsistent with tne educational process and shall be protetited ar ail nmes.

No administrator, tacuily member, ar other employeea of the school department
shall encourage. peimit, condone. or raleraie njunious ha2ing activibes Mo
student. including eaders of student Crganiiatons shabl plan, encourage ol
eNQage N Munous hazing aclvines Persons MOl 3350C1ataed wilh Ihe |sle au
Haut School depannent who fail 1o atide by this policy may be Subject 10 ejaction
irom school property  Students, adminisiralors of slal violalors of s pohcy
may be subject 10 aisciphinary acton which may Nciude suspensicn, expulsion. or
other appropnale measures

In the case of an organization affikaied with the |slg ay Haut School
Department which auinonzes nazng penalhes May inchude reyocaton of
permission for that orgamzahon 1o Qperate on Schoor propery o ieceive any
Other benafit of affiiahon wath ihe school

These penatiies shalf be in addmion 1o any cwil or cfiminat panalies 1o which
he violatos pr orgamzauen may be SUOYECI

The supsnintendentieacher shall assume responsibility (or administenng thus
policy In the event that an indmidual or crgarmzation disagrees wath an action - -
Or lack ot action -- o1 ihe pan of the supenntendent/tleacher as hesshe carnes put
the provisions of this pehcy thal mawigual or organizaucn may appeal 10 |he
schoul commitee  The tunng of tne sehool Commutiee. with respect 1o the
provisions of this poncy. shalt be hinal
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ALLEGATION OF HARASSMENT, PHYSICAL
AND/OR SEXUAL ABUSE

in tne evant mat an wliegation of harattment, pavyesical ana/er
seylaal &2ouse & TTLaav Zpuinct AN eMployRe vorm any source,
Inlernal or exigrrial, the folswirng steps wlll He telen

A. ALY emp‘loyee le

arnlag of the allegauion is 10

immed.etely agvise

B Twe supeminignaent
2732 cayse an Imvess

the superintendent.

£ TS IMIMEQIATRIY 2E$LTS the situanon
:sation: to De made,

¢ If there 5 re2sdnadle cawse 9 peleve tne aliegation, Q G *
2pd the aliegaTmion weuld severcly impalr 1he erds :’JCL-W‘“ >
reputaiion or encanger the heéalth and wellare of 4
ctudants anajer fellow RIMPIOYLEE, 1€ eMployee wili be
Mimipacd ITRAIEY TO BROTNEF POsiTION NO hawving i
ramtecT Wit STUORnRE, OoF Of pidced OT aarmnistrative

jeave, e Sanad! tomunuties snall be notiiva &§ won as
pracucable

|

b The empleyee will no1 b returned 1o Mis‘her primards
posisizn until the suserintendent 16 satistied tnat the
gliegaTion s f&ise o7 tne charges are disrmissed. Zvery
etigr+ will De rmade 10 conclug? 1he INVvesugation.

It the superintendent finds that the allegation s Trued,
the epprapriate SISGPINACY action wWall De ikiated wiieh
meay ineluge but ot pecessarily be lmited o dysrrussal

ey e——————e——




ISLE AU HAUT SCHOOL COMMITTEE
Policy Number.

ADOPTED. 5/30/97

COMMUNICABLE DISEASE

The school's chief responsibiities n the control of communicable diseases
are

a Toencourage parenis to makg full use of all available preventative
measures.

b ° Toses that sick chiuaren do NOt Come to Sehool.
€. Toamange to relurn sick children home who become ill while in school

d To prayent PUpils as far as possible from Raposure to communicable -
Jdiseasas
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WEAPONS IN THE SCHOOLS

o In an effort to ensure a safe environment for students and employaes. all persons
are prohibtted rom the folowing conduct at all times on school premises, in any school

vehicle, or at any school-sponsored acuvity:

A. Knowing possession or use of articles commoniy used or designed to inflict
bodily harm and/or to intimndate other persons. Examples of such articles [aclude, but
are not limited to: firearms, ammuniton, expiosives, “brass” knuckies, switchblades,
kaiives, chans, clubs, and Kung Fu “stars”.

B. Use of any object as a weapon, although not necessarily designed to be a
weapon. to inflict or to threaten bodily harm and/or to intimidate. coerce or harass.
Examples of such objects include. but are not limited to: belts, other articles of clothing,
combs. pencils, flles, compasses, scissors, and realisde replicas of weapons {lncluding
some (0yS).

C. As required by Section 1302 of the EDUCATE AMERICA ACT, any student who
is determined to have brought a firearm (as defined in 18 U.S.C. Sec. 921) to school may
be expelled from the regular school program for at least one year. -

Such regulations are also to Include appropriate rules. sanctons. and procedures
regarding violence and/or use of weapons by employees, visitors. or other persons in
addidon to students.

~~Role of School Staff
School personnel will take appropriate action to secure the health and safery of

students during any altercation mvolving violence and/or use of a weapon. [ncidents are
to be reported tmrmedtately to an appropriate admnistrazor.
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Butlding Use Poligy

Although the primary function of the school byi lding und premises is lor the educalion
of the island schoul chiidren, the school commiticee welComes the use of (he building and
Premise by community members.

Building use by the community will not intertere with school Operalions or with the
funciion ol school employus :

Bunding use wili not put undue wear and tear on the building or equipment.

f'ersons using the building or premises are responsible for cleaning after use.

Persons wanting use o’ (he building should seweh permission Jrom the school teacher
dunng the acadenic year or the school bpard during 1the summer months.
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Ind ata dlu?:g fif25 {47
Guidelines for Media Coverage in the School

The school committes recognizes that there are times thul the media will have an
1aterest in our school, students, teachers and community We welcome any publicily that
highlights the achicvements of the school or students of teatures the unigueness of our
schoul and communin: i a posttive light  In the same wiy, we discourage any media
coveraye that woukd reflect tindhy on the sehoal omawniy or in Ay way be anguraous 10
mdividual students ur teachers  Becuuse the teachen is the begi Judge vl bisiher
classroom environmient, he:she wit] decide 1he #PPrOpaIaleness o any moedia coserage
ustng all guidelmes outhined within  Parents will be LIVen Pprior notice ol any mediy
coverage Lhat wall occur during school hours and CRCOUTUECY 1y SNPress a0y Conuerns ur
commieals I thers is any doube, the teacher nry seeh the adviser approval o the schooi
COIMNL e

Parcnts must give perinission tor thesr chuld's name o1 picture @ be wsed in Mt or
phote. Any media coverage wiil not significanily disrupt the fow of daily activitiey
Any medta use of the buldding outside school hours shall also be govemned by Uw school
building use policy
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Isie au Haul School Commities
Adopted: 12/10/97

Curriculum Development Procass

The curriculum is the blueprint for our educationai program. to guide
ngiruclion while allowing flexibility for teacher crealivily and the needs of
individual sludents  Given the limiled amount of time in (he school day and year,
and the ever-increasing demands on that time, there is a nead for 3 curnculum 1o
pnsure the efficiency and affecliveness of the educational program. li1s the
intent of the Isle au Haut School Committee that curriculum wil be deveioped by
a Curncuium Advisory Commitiee and adopted by lhe Schooil Commuttee.

The curnculum is designed to aclively engage lha munds of children, to help them
discover and uncover knowledge whiie acquiri ng the skilis needed N goes
beyond the acquisition of knowledge and skills (& includa their application 10
persanat and social stuations through reasoming, reflection and critcal analysis.

7
The curriculum s intended (o be & well-conceived whote, avoiding unnecessary
repelilion. and sequeatial in nalure. It is designed 10 be appropriate to the
development leved of students, and 1o challgnge them to advance to the next level
of development. Curricula are wntten and revised By subjecl area; however,
instruction should integrate a variety of subject areas, showing students
interrelationshups and making conneclions betwean subjects

All curricula foster the developmenl of each student's ianguage abilities, through
reading. wniting, iistening, speaking, and the use of basic math skills. Process
skills and technotogy are also a part of each curriculum.

Curniculsm tormat involves the statement of outcomes that 15, what skills,
knowledge, or outlooks students will have after completng & unil or grade favel.
This places the emphasis on the resuits for students, rather than on the gay's
fesson, and provides the leacher with the greatest flexibilty 1n uge of matenals
and instructional approaches Thus each objective should be considered the
complehon of 3 sentenca begnning "by the end of the school year all students wall
demonsirate the abilly {0...."
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Isle au Haut School Committee
approved 2/18/98

Secondary Home-school Tuiion Policy

To provide educanonal opportunities for home-schooled bigh sechool students. muonies
are avatable to compensaie the cost of ITV classes up to the state mandated maxunum
tuilion amounts per year for students in grades 9-12 whose parents are vear-round, legai
residents of [sle au Ham A studen! requesiing such funding must be in an approved
home-schooling prowram.
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Islé su Haut School Commiiles
Adopted: 2/18/98

Teacher's Year-end Curniculum Report

Cue to the nature of a muiti-grade school. the frequent use of integraied
curriciium and the frequent turnover of leaching staff. the Isle au Haut School
committee fesls thers 1s a nead to ensure a smooth tranisition from one leacher to
the nexl regarding malerial and subject areas coverad in preceding years.

Therefore, the Isle au Haul School Commitiee wil require all teachers :
regardless ol thewr wrmeni to leach the folfowng year. 1o hle a Year-end curnguelum :
summary. This summary will include all Integrailed themes or tapics covered
dunng the year, including 100ics thal might have only been coverad by certamn :
grades it should include textbooks and other specific teaching materials used in
the vanous subject areas. 1w Boslon Museum of Seience teaching kits - gaoiogy)
and any relalad figld Inps  This summary all incivde a brned outline of the
methods and daily routines used in the classroom L

The summary may be as detarled as the leachear wants but must al teas| be
comprehensive enough o provide the incoming teéacher with an outine of the
previous year(s) This summary becomes the praparty of the Isle au Haut School
Commitiee and will be updaied annually 1o ensure there s useful sequential
history of the topics and subject areas ravered throughout the years.

We hope that this transier of infarmation wil nal only betler prepare the new
teacher but also avaid unnecessary repefition m ¢ertain subject areas and
provide a means (& discover gaps in the curnicuia over the ygars,

-y
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Isle su Faut School Commitice
Adomed: 8/4/98

Animals i Scheol

Animals have long been a part of schools' instructional programs and can be vaiuable
teaching aids that capiwre students’ attiention. However, a recent problem with flea
infestation, a concem for air quality in the school (possibly adversely affected by arimal
dander) and the increase in rabies cases in Maine has prompled the need (or the
following policy concerning anitmals in the school

Permission must be oblained from the School Committee before animals are brought
into the school building by anyone. Lf students need o bring domesticated animals 10
school for educational purposes, they musi consult with their teacher who may use their
own discretion or request permssion from the School Commitiee,

1f domesticated animals on school property during school bours become & nuisance,
unwelcome distraclion, or in any way endanger the health or well being of students or_
stalf, the owncr or animat controls officer will be notificd ang asked to remove the  *
animal from scheol property.

No wild animals will be allowed in school unless under the controf of an individual
trained in the care and management of the arumal,

All animals brought 1o school must be restrained by the ownenbandler. The teacher is
respotsible for the proper supervision and controt of studems whenever there is an
exhibit or activity involving amimals in school.

Animals kept in the classroom must be housed in appropriate conlainees and cared for
in a safe and humane manner. Only 1he teacher or individuals designated by the teacher
are to handle these animals, if animals are to be kept in the classroom on days when
classes are not i session, arapgements must be made for their adequete care at all times.

No animal may be used as pary of 2 s¢ientific experiment oF any other purpose where
the normgl health of the animat is interfered with or where pain or distress is caused.

4




ISLE AU HAUT COMMITTEE

ADCPFTED:
Yl
PROMOTION, RETENTION AND ACCELERATION OF STUDENTS

1. It is the intent of the School Commities that appropriate Instruction be offered to all
students in a progressive and sequential way. Therefore, the grade pfacement of each
student will be made on an individual basls, understanding that ths lave! of instruction
at each grade is not a singe lavel of instruction bul rather a saries of lkevels intanded o
meet the various needs of studanis assignad to that grade leve!,

2. As far as possible, relention will be decided through conferances invelving the
teacher and parents or guardians. Parants will be nolifled as early as possible that
retention is being considered and, except in very unusual circumslances no later than
march 15. The teachsr shall ba rasponsible tor making the final decision as to
retention and assignment. Parsnls dissatisfied with this declsion may appeal to the
Supsrinlendent and, f not satisfied at that lavsl. to the School Committes. Decisions
on special education students will be made through the Pupil Evaluation Teamn
process. :

3. The following criteria shall be utilized In making decisions concaming promotion
and retention:

Age in relation to grade placement
Sludent attilude
Parent concems
Program options

A Student achiavemeant
B. Academic polentiai
C. Attendance

D. Health

E. Maturity

F. Physical size

G

H.

L

K

Any necessary retention should take place as early In a student's educallonal career
as possible. Oniy in unusual circumstances stiould a child be retained more than
once.

Legal relerence: Chagter 126.23. B,5,1 (Malne Depanmani of Education Reguiations
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SEUGEWICK SCHOQL COMMITTEE Miplog 0% Wi ’{\. 'y s

POLICY NUMBER: 2.65 ¢ =f Y
ADOPRTED: 8712191
REVISED: Novembar 18, 1997
_ﬂj: .:f _ SCHOOL COMMITTEE OPERATIONS
A The ek, omCommlneeooefatesasaﬁvemmbermmicml schodl committes
as authorized at S s annual Town Meeting of March 5. 1982. The Committee shall

conauct busngss according 1o procedures as follows:

ick Schoal Committee shall annually elect a chair, vica-chair, and 3 S v2d 5
reprasentative 1o the George Stevens Academy Joint Board, who shall serve at the pleasurs of
the Commitiee. The-Chair-shal-ba-held-by the same member for no more than hroe consecutive
nns-yntess e Committee voles to waive ths réstrcilon for a particular year. Elaction of officers
shall be held at the Commiltes's organizational mesting foliowing town slections at the annuai
town meeting or gy rin%the year whanever vacancles occur. The Supenntendent shall be ax
officio secretary of lhe Committee and shall snsure that minutes of meetings are recorded
accurately, disseminaled and placed on file in accordance with Maine |aw.

2.

a. & Chair shall preside at all meetings of the Commities, may particpata in
discusslons without leaving the chair, may maks motions and seconds, and
vote. The Chair shall ensure that warrants and olher vouched bills are propery
certified tor payment by the Supenntendent, approvedt by 2 majority of the
Committee mambers and glven to the Salectmen for payment in a timety manner.
Fhe {hair shelf designate-a-Schaol Commitee memiver tosanve o interview. -
committees-for hull-ime-loaching pemtions-The Charr shail also periomm olher
duties which mgl be assigned o the position of Chair.

b. The Vice-Chair shail, in the absence or Incapacity of the Chair, perform the ditties
of Chalr and all other dutles which rname assigned 1o the posltion of Vice-Chair.
. & In lhe absence or mcapacity of bolh Chalr and Vice-Chalr, the Committee shall
. elect one of it's memibers as temporary Char,
e

Sl 46 A€ -

a 2

a. The Committee shaill hold a reqular monthty meeling op-a-day ofthe-month-and time
speciiied at the Augt T_hgmnmme Mesing,Lniges-a-ghange-is made-for a speqific
Commitiee'meeling. The Chair or Supenntendent is authorized to cail spacial meetings.
On request of a majonty of the Commities, the Superintendent is required 1o ¢ail a
special masting. Robert's Rules shall be used as a referancs for Committas oparations
as local condiions wamant,

b. A quorum of three {3) Commities membars is required for a meeung to bie held. For 3
motion 0 pass, a majority of those presant ang ¥Oling must support it

€. Meelings shall not exceed three (3) hours in length unless exiendag by majosity vote
of Commiltge members present.

. Itis the inten! of the Committee that all matters far which it is responsitie, by law or
by virwe of its estabished policies, shall come befors it for action at a regular o
special meeling as prescrbed in his section.

4. Mesifing Agandas

a. The Supennlendeat shall develop the agenda foflowlng consukation with the Chair
and Principal, People wishing to add items to the agends shail make the request
known to the Chair or Supenntendent at least saven working days to the
meetirghpopies ol the agenda shall be mailed to the Committee, P ncipal and
Town Office live days prior o the meeting. Coples of the agenda shall be posted
at Ine school and mailed to the newspapers at the same time, Whenaver possile,
information penanng to agenda items will be malled 1 the Committee with ihe
agenda,

b. nda items shall inchude, bul nol be restneted ., reports of the Superimendent,

incipal, Georgs Stevens Academy and CSD 13 reprasentatives and reports of

sianding and lemparary committess. Although it s not a fegal requirement, time wil
be provided on theg agenda kor ¢itizens 1o comment, However, lhe time avaiable may
bé kmited based on e number of people wishing to comment and the length of the
meeting agenda. The Cammittee encourages the inciusion on the agenda of
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presenialions on schogl programs by staif members and studenis. Itsms not
. addressed ar one meebing will bg camled Igrward 10 tha next agenda.

c. The meeting agenda and sequences of items shall be establishad by the
Superintendent and followed as published except lor priority ltems fequiring
immediale attention and which were nol known at the time of agenda pubkcalion.

In such cases, avery effort shail be made by the Chair or Supsfintendent 10
appase Commitiee members of the agenda addiion prior fo the meeting. The

Chair or gesignee shall rsad each agenda ilem prior 1o Commitise discussion for the
benedil of the public attendng the meeling.

5 <

The meetings of the Committee shall be public éxcept when the Commiltee shail vote to
hold an executive se38ion in accordance with Maine stalyte, However, the malian to go inta
execulive sesson, stating the precise nature of the business to be discussed, must e mage at a
legally held public meetln? angt must be apfrwed by at least three-fitihg of the Commiltiee
members présent and voting. Matters shall be voted on only in public session.

6 %

mmiiee shall vota to estabiish sach standing committee once and each temporary
committee as needed. Members of standing commutiees and tem cormmittees shall ba
appainted by the Chair as needed with standing commities membership ratiftad by the School
Committee. i emmilteas intending 1o receive-a-giipand as.
Negolatea Agregment mustbe approved by-the Committea. The Chalr has the right, but not tha
obhgation, to parlicipate in he proceedngs of the committees, However, the Chalr is not counted
In the guorum of any committes unless Ky serving an the committee,

‘7. Qm%QmmnaEmmm
a. Commitice members shall not give orders to any empioyee, either publicly or =

privately.

b. When vaswng schoal, Committse members shall repest o.the Oice and announce
meirplasence.af-, o, Caverag, f'f-.fc widiabor:

¢. Committee members shall not make public stalements on benalf of the Commiltee
unless specifically authonzed by the Chair or by volz of the Commiltee.

d. Commitiee mambers shall familanze hemseives with laws, policies and rules
pertaining to their Committee responsibilllies and shall prepare themsefves an
agsnaa tapics prior 1o the meeting.

e. Commiliee members shall vole at Commitiee mastings Impartially for the general

good of the system and not for any personal reasons. Abstention (rom voting,

hough legal, shoukf be kept to a minimum as it deprives tha public of the

Commitiee member's voling representation.

Gemmites mambers-shall nolity the Supenintendent er-Rendipe-of all suggestions

and complaints ragarding the school system,

If discussing schodl matiers with one anolher outside of mestings, Committee

members shall refrain Irom reaching conclusions autsige of n'eeurﬁs.

ggcmmn_-nee mambers shall support and comply with the acion of the majority of the

Committee members shail addmess each athér with courtesy and respect during

mestings.

Commiltee members shall be reimbursed for expenses incumed in canying aut
officlal business provided-the-Chealr-has-given prisr-approval lo-ingurdueh-
eXpenses. {

k. Commiltes members shall coominate requests kor informaticn regacting the
Sedgwick school system from public officals other than ick School
Committee members through Ihe Chair or Superintendent. Howsver, Maine
School Management Assodation (MSMAY} Is a resource directly available 1o alf
Committee members,

5 e -~
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8. i 1

Tha Committee shall dasignale a legal linm to provide legal counsel to the Committee. This
legal finm represents the interests of Ihe Commiltes as a wholg and nol necessarily those of
individual Commiltee members or any emplayee including the Supenintendent. The legal firm $o
designated by the Committee shall sérve at the pigasure of the Commitice. All communications
with the Committes's legal counsel shall be in consuitation wilh the Superintendent, except in
cases which involve Iha Supesintendent, In this case tha Chair shak communicate directly with
the Cornmities’s legal counsel,

2
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ISLE AU HAUT COMMITTEE

ADOPTED: -
Waglaw

STUDENT DISCIPLINE

1. Good discipline in the schools is essential for the school program so that students
can realize their greatest opportunities for growth. Discipline should be administered
sa the schoo! can dischargs il$ primary responsibililiss of education and the
development of good citizenship. Discipiing should not be used 1o deprive students of
any academic opportunities, including library services.

2, In mainlaining discipline, leachers must be abie 10 proceed with assurance of
support from the Superintendent and School Committee. The following are quideiines
for development of gooa discipline,

A, Goad distipling is usually positive rather than negative. It consists of
keeping students interested and invohlvad in daing something
conslructive rather than punishing Ihem for doing things (hat ars
unacceptable.

B.  Good discipline is fair, dignified and in good temper.

C. Conlerences between the teacher and parants or guardians should be
effectively empioyed to bring about acceptable school behavlor,

3. The leacher shall have |he authority to make and enforce with suitabie penallles all
rules necessary for the proper management of classes and appropriate behavior of all
pupils. Physical {orce or corporal punishment shall nol be usad as a punishment. A
teacher or other person entrusted with the care or supervision of a person for special
or limitad purposas may use reasonabie force to restrain a student who creales a
disturbance if the teacher or olher person reasonahly balieves It is nacessary to
control the disturbing behavior or Lo remove the student Irom the scens of the

disturbance.

4, The teacher shail provide for the suspension lor up 10 ten days or other $8ricus
punishment of students in accordance with the policies of the Iske au Haut School and

Maine state law.
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(SLE AU HAUT COMMITTEE
ADOPTED:
10fi30qy
SUPERVISION AND EYALUATION OF PROFESSIONAL STAFF

1. A welkplanned and systematic program of supervision and svaiuation of
performance tied o educational outcomes is vilal 10 ths ongoing improvement of the
instructional program, It is incumbent upon this School Commiltes o snsure that
sufficlenl agminisirative time and energy are axpsndead o suparvise (observe and
assist) and evaluale (measure and assess) teachers. The evaluation program shalf
address ali aspects of teaching performance and recognize that the fultiilment of
student needs is of primary importance,

2, The Superintendent shall be responsible for development , implementation and
periedic review of a comprehensive program of supenvision and evaluallon, Tha
program shall provide for minimum standardg for the number and frequency of formal
performance raviews, with the understanding that probationary téachers require closer
support and more frequent performance réviews.

A Evaluallvs criteria shall bs written form and made pemanently available
to the teacher,

B. Evalualions shall b@ made by an Immediate 8upewisodadrhinistrator;

C.  Results of the evaluations shall be put in writing and shall be discussed
with the teacher;

D.  The teacher being evaluated shall hava the right to attach a
memorandum 10 the wriltén evaluation form;

E Hesults of zll svaluations shall be kept m confidential parsonne! files
maintained at the Superintendenl's office.

3. In keaping with the School Committee’s goal of employing the bast qualified staff to
provide quality education for all students, the teachear is axpected 1o participate fully in
the evaluation procass, self-appralsal and continuous improvemanl of professional
skills,

4. The Superiniendent is 1O seek appropriale involvement of the teacher in the
development and periodic review of the suparvision and evaluation program.
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1. It is the policy of the Isle au Haut School Committee that all parents,
students, and other citizens who express concerns regarding the school
department ot an employes thereof shall seek resolution as ¢jose as possible to
the origin of the concern.

2. When a member of the School Committes or the Committee as a
whole is informed of a concern, the concern will be referred back through the
proper administrative channel for solution before any investigation or
consideration by the School Committee. Exceptions are complaints that
concern Committee actions or operations which should be addressed to the
Superintendent Of Schools or School Committee Chair.

3. The proper channel for concerns involving instruction. discipline or
learning materfals shall proceed from the teacher to the superintendent. If the
concern cannot be resolved at either of these levels, it may be appealed to the
School Committee.

4. When appropriate, the concern will be placed on the agenda of the
next regular School Committee meeting for consideration. Time is provided at
all regular School Committee meetings for citizen comments. The Committee
welcomes citizen participation in its meetings.

S. Concerns involving a school empioyee or student will be heard and
considered only In executive session. The Superintendent will be responsibie for
notfying all participants of the Executive Session. Any action voted by the
Committee must take place in regular session. The School Committee may
decline to ¢consider concerns that are repetitive or inappropriate for Committee
action.

B. At all levels, school employess will inform the person raising the
concern of their right to appeal the decision to the next level, This policy shall
not be utilized by employees for matters or grievances relating to any term or
condition of employment.

7. To ensure open: comununication, the superintendent shall write the
parents of zach Isle au Haut student with an invitation to meet with him/her
in November and May. Each parent who wishes t¢ scheduale a conference must
contact the superintendent for an appointment prior to the day when the
superintendent visits Isle au Haut for the monthly meeting with the school
comumittee.
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Alopred S/a2 )y

PUBLIC_PARTICIPATION AT ISLE AU HAUT
OL BOARD MEETINGS

Itis the Intention of the Isle au Haut School Board to encourage
the public to attend its' meetings, Public participation in meedngs
gives board members perspective as to the concerns and Interests
the community might have regarding agenda items to be discussed
by the board. It is the intent of this policy to allow public
participation while at the same tlme enable the Board to conduct fts
business in a tlmely fashion

Board meetings are held to conduct the business of the [sle au
Haut School. The meetings are not public forum meetings (as are
town meetings), but are meetings that are held so that the board can
cenduct its buslness [n pubdlic. Orderly conduct of a meeting does not
permit spontaneous discussion from the public. Cltzens wishing to
comment on an agenda Item will wait untll recognized by the Chalir.
The Chair ultimately decides how much time will be allotted to 2ach
item to be discussed.

When the need for Executlve Sesston arlses, the Board will
- conduct the session as stated in the Policy Handbook, Complaints or
allegations concerning staff members, students, or anyone connected
with the school will not be allowed in public sessions.
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Iste au Haut Schoo! Commitiee
Third Dratt ; 02/8/2000

Hoged  Yialm

SUBSTITUTE TEACHERS

it is ihe inlent of the Isle au Haut School Commiltee to provide the best quality
substitute teachers lo assure continuily of education in the absence of the regular
leacher. To this end, the School Committee will provide the teacher with & list of
qualified substitute teachers. Efforts {o recruit substitutes will b made throughout the
yoar as neseded.

Substitule teachers will be hired, as needed, at the discrelion of the teacher,

It is understood that in the absence of the teacher, the aide is to assume contral af
the classroom as teacher. If this absence is to last longer than 2 days, (he alderas
acting teacher, should hire a substitute teachar to halp in the classroom.

i i alse understood that in the svent thal naither the teachsr ror the aids are
present, the School Commities will hire someone from the list.

Subslitule teachers shall be compensated $50.00 per day.

It shall be the responsibility of the teacher 10 review the performance of substitute
teachers using information such as comments from staff mambers, parents, and
students. Substitutes whose performance is not safisfactory, based on this review,
will not be hired for future gssignmenits.

Bl




b

Mk tn Houl Schosl Comomitier — Doraft #2 — 32501 Page b 62

Isle au Haut School Committee
Approved: 3!5,00

EXEMPTION FROM REQUIRED INSTRUCTION

1. The cutriculum of the Iske au Hmut School is designed 1o inclode statwiory requirements and
ather areas of study deemed appropriate by the professional staff and the School Committee. The
curriculum includes lopics and materizls that are age and ability appropriale to the students,

2. The School Committee acknowledges that from time (o time individual students may be
presented with some ideas and materials with which they or (helt pareni(s)/legal guardian(s)
disagree. Students and their parent(sjlegal guardian(s) cannot be required to adopt ideas with
which they disagree, but such disagreement alone is not a sufficient basis to exempi & siudent
from the prescribed curriculum. Exemptions from the required curriculum should be minimized
because they can detraci from the overall instruction provided to the class as a whole and 1he
educational objectives of the curriculum.

3. The School Committee recognizes that there could be topics in the curriculum that may be
objectionable 10 individual students andfor parent(s)/kegal guardian(s) based on their partidular,
sincerely held religious, moral or philosophical beliefs. Exemptions &om instruction that
infringe on such beliefs may be requested by the parent(s)/legal guardianis).

4. Requests for exemption from instruction must be made in writing 10 the Teacher and are subject
to the approval of (he principal. The principal shall notify the Superintendent as soon as
praclicable of any request for exemption from instruction and his/her decision on that request. if
the Teacher denies an exemption request, the parent(s)/legal guardian(s) may appeal io the
Superintendent. Parents or legal guardians who ar¢ not satislied by Lhe decision of the
Superinterdent may appeal the decision to the School Committee, whose decision shal} be final.

5. In considering requests for exemption, factors the Teacher, Superintendent or School Committes
shall consider inchide:

A. Whether the ¢ourse of instruction is required by siate law or school
policy;

B. Whether an exemption will adversely affect the instruction provided
10 other students;

C. The educational importance of the material or instruction fram which
exempLion is requested;

0. Evidence of the sincerity of the belicf on which the request is
based;

E. Whether the school has a legal obligation 10 accommodate the
exemption request: and

F. Other factors that bear upon the merits of the request.

6. When a student is exempted from a portion of the regular curricuhumn, the staff shall make
reasonable efiorts, within the scope of existing resources, to accommeodate allernative iostruction
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fot the student. Any aiternative instruction shall meet the standards and objectives of the part of
the curticulum being replaced.

Legal Reference: 20-A MRSA © 6209
LD 1536, Chapler 51 Resolves
Chapter 127 and 131 Maine Department of Education Rules
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ISLE AU HAUT SCHOOL COMMITTEE

ADOPTED:

TRANSPORTATION

[t &5 the policy efthe [sle au Haut School Committes to provide transporiation for
students residing on Iske ay Haut ag follows:

¢ {rades K-8 daily to the Isle au Hawt School:

» Orades K-8 o field trips and co~curricular activities as approved by the Teacher
and School Committes;

» Grades 9-12 by mailboat and contracted transportation to Deer Isle-Stonington
High School, as long as Iske au Haut stadents attend that school;

s  Grades $-12 day students aticrding other schools by mailboat and on regularly
scheduled contracted transportation as far as Deer Isle-Stonington High School;

o Special education students K-12 to their educational programs in public or private
schools as specified in their 1.E.P's,

The School Commirtee authorizes the Teacher or Superimendent to suspend bus 7
riding privileges when behavior warranss for any and all students K-12, It is the intent
of the School Committee that discipiinary measures laken are appropriate (o the
transgression, and that the saverity of the disciplinary measure shail increase for
continuous inappropriate behavior. In cases of very serious behavior ransgressions,
the student may be immediately denied riding privileges. In these cases the parent or
guardian shall be notified as soon as possible.

Bus routes will be subject to approval by the School Committee. Students will be
dropped off at their scheduled stop unkess they have permission from & parent or
guardian.

4. The transportation system shall operate in a way that places the safety of the students

above all other considerations. The driver is responsible for the safe operation of the
bus and has the authonty to govem the conduct of riders, consistent with the
administrative regulations.
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2° Reading
Angust 1, 2601

HIGH SCHOOL ROOM AND BOARD COSTS

It is the intent of the Is}e au Haut School Committee to pay & daily rate
for the costs of room and board for a student attending a mainland high
school when the student must live ashore for the school year.

The daily rate is based on 175 school days, as Maine State mandate
reguires, and will be paid at the rate of $20.00 per day.

This will be paid directly to the institution providing the room and board,
or to the individval(s) with whom the student is residing. Payment will be
made upon presentation of a billing statement.

Room and board costs are not covered if 8 student is resiling with a legal
guardian,

When a stodent receives scholarships covering all or part of room and

board costs, only that portion not covered will be paid, not to exceed the
daily rate per day.

7
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August 1, 2001

HIGH SCHOOL TRANSPORTATION COSTS

It is the intent of the Isle au Haut School Committee to pay the costs of
regular contracted transportation for 9%-12% grade students commuting daily
to mainjand high schools.

These costs will be pakl directly to the mailboat company, bus service, or
other contracted transportation.

=

A duplication of a contracted service will not be covered,

Compensation may be considered when private boat transportation

enables a student to attend part of a regular school day that the mailboat
schedule would not allow, Compensation would be at the same cate as the
student mailboat fare per number of trips.

In the event the mailboat trip is cancelled, the Commitice may approve
reasonable overnights costs, based upon the submission of receipts.

9%
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Isle au Haut School Commmltes
Adopted:

Bid Policy

1. Recognizing the community’s interest n securing high quality services at competitive
prices, confracts involving summer cleaning, custodial, repairs, maintenance,
teansportation, and any othet necessary services will be subject to the bid process.

2. At the regular schooi committee meeting one month prior to Ihe award of contrasts,
ihe school commistee will review the secvice provided by the mosi recent contractor.
[f there are concerns about the quality of services rendered during a previous contract,
these concerns shall be brought to the atention af the superintendent ai this meeting,
for investigation prior 1q the award of bids at the next regular or special meeting.

3. Pach bid will be posted a mimimum of 14 days. Prior lo the posting of the bid, job
specifications will be reviewed to determine if any task or requircmetyt should ber
adjusted, The posting shail include (he following: pertinent specifications; date bidl i
due and to where the bid should be sent; the date bids will be reviewed; and the
gaternent, “The Iske au Haut Schoot Committee reserves the right to accept any bid
and 1o reject any or all bids if it decms such action is in the best interest of the
school”,

4. Bids will be opened and reviewed in public at a regular or special meeting of the
School Committee. Incomplete bids or bids the fail to conform to the bid
specifications, fail to provide the required bid documents, or faif to provide required
information may be rejected. Late bids will not be accepted.

5. The school committee may awéard a contract when a member of the school committee
has a direct or indirect monetary mterest in the contract if the member with monetary
interest makes full disclosure of his'her interest before any action is taken and if the
member abstains from voting, from the pegotiation or award of the contract and from
otherwise atiempting to mfluence a decision in which that member has an interest.®
The school committee should check for conflict of interest among its members. One
example is if 2 member is related to a budder by blood or martiage, this should be
disclosed and the member should abstain from (he award process.

Other circumstances may warrant an absteston.

6. The Isle au Haut School Commities may take a bidder's prior service and
performance into consideration when a decision is made ta award a contract.
References may be checked. Any contract awarded is contingent on documentation
bylheconuacwrthmtheinsumnoemuhcmtsﬁnd\emnmahwebeenmcl.

¢ Legal Reference: Title 30-A, Chapter 123, 52603,
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